NORTHERN LAKES

‘/ COLLEGE

Northern Lakes College is committed to enhanced transparency and accountability in its reporting.
Northern Lakes College Travel Expense, Hospitality and Public Disclosure Policy reflects our commitment to responsible spending.

Expense reports for travel, hospitality, and working sessions incurred and allowances claimed in relation to Northern Lakes College
business conducted by the Board of Governors and Executive Team will be posted on a bi-monthly basis within 30 days past the 1st of
the month.

Bi-monthly Travel, Hospitality and Working Session Expense Report

For the period January 1 to February 28, 2023

Purpose Date Expense Classification Development

Meeting - Edmonton Jan 23,2023 $  454.01
Travel - Accommodation S 20.15 S 20.15
Travel - Incidentals S 17.60 S 17.60
Travel - Meals S 41.55 S 41.55
Travel - Mileage S 37471 S - S - S 374.71

Meeting - Slave Lake Feb 15, 2023 $ 116.66
Travel - Mileage S 11666 S - S - S 116.66
TOTAL: S

Purpose Date Expense Classification Development
Meeting - High Prairie Jan 10, 2023 $ 12691
{inclement weather Travel - Mileage $ 11666 $ 11666
Travel - Incidentals S 10.25 S 10.25
Meeting - Edmonton Jan 22-24, 2023 $ 71836
Travel - Mileage S 25856 S - S - S  258.56
Travel - Meals S 59.90 S - S - S 59.90
Travel - Incidentals S 54.10 S - S - S 54.10
Travel - Accommodation S 34580 S - S - S 345.80
Meeting - Calgary, Drayton Valley Jan 30 - $ 1,300.24
Feb 2, 2023 Travel - Mileage $ 61105 $ S8 - 61105
Travel - Incidentals S 88.55 S 88.55
Travel - Meals S 92.25 S - S - S 92.25
Travel - Accommodation S 50839 S - S - S 508.39
TOTAL: $ 214551 |$S - S - $ 2,145.51
Professional
Purpose Date Expense Classification Travel Hospitality = |Development [Total:
nil report




Professional

Purpose Expense Classification Development |Total:

nil report

Professional

Purpose Date Expense Classification Development |Total:

Meeting - Slave Lake Feb 26-28, 2023 $ 12210
Travel - Meals $  108.00 $  108.00
Travel - Incidentals S 14.10 S 14.10

Incidentals include rental vehicles, long distance telephone calls and so forth whilst on travel status.

Hospitality means the provision, at public expense, of food, beverage,accommodation, transportation and other amenities to guests who are not
employed by the College or on the Board of Governors. Hostingrepresentatives are included in the hospitality expense.

Working Session means a function which meets all of the following conditions:

e External guests are not present; only College employees, Board members, or students are in attendance,

* A meeting approved by a member of senior management, the Board or the CCEC is in progress, on or off-campus,

® Food or beverage is required as a matter of courtesy or protocol,

® Food costs are in line with the usual travel expense meal rates as set out in Schedule A of the Travel Expense, Hospitality and Public Disclsoure Policy, and;
® Approvers stay within limits for working sessions established in the Delegation of Authority Matrix.



