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Topics
• Why set goals?
• Goal setting
• SMART goals
• Term planners
• Time Management
• Creating an effective 

study schedule
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Why set goals?

• Helps you realize what’s important to you
• Goals can guide you
• They give you something to work towards
• Setting goals can help you stay motivated
• Increase your self-confidence
• Will bring a sense of achievement and accomplishment

A goal without a plan is just a dream

https://www.mimeo.com/blog/quickly-set-goals/



Goal Setting
Share your goals with someone else. Why?

• It will greatly increase the likelihood of you meeting your goals
• Their encouragement can give you a boost when you’re feeling unmotivated
• They can help make sure your goals are realistic and achievable 
• When you reach your goal you have someone to celebrate with!

Try software/apps to keep you on track
• Goal-Buddy  Goal Enforcer
• Goalscape  Lifetick
• Google Goals  Strides

https://www.govloop.com/community/blog/dont-afraid-accountability/



Setting SMART Goals

https://www.youtube.com/watch?v=i0QfCZjASX8

https://www.youtube.com/watch?v=i0QfCZjASX8


SMART Goals

https://www.pinterest.com/jeanette_valenti/smart-goals-examples/



SMART Goals



How to set goals and be accountable
1. Create some SMART goals for yourself – they need to be YOUR 

goals, not someone else’s
2. Write your goals down
3. Share your goal with a friend or family member so that they can 

hold you accountable
4. Create a ‘check-in system’
5. Reward yourself when you reach your goals

https://www.brightermonday.co.ke/disc
over/reward-yourself-workplace



SMART Goals

Algonquin College
• Great 

worksheets on 
how to figure 
out your goals

• “My Goals Map”



SMART Goals

Algonquin College
• Great worksheets 

on how to work 
through barriers 
you face in 
reaching your 
goals

• “Navigating 
Through Barriers”



Time Management

Queen’s University
• Excellent series of info 

sheets in the areas of 
Time Management, 
Procrastination, and 
Motivating Yourself



Planning your time
• How will you organize your 

time?
• Will you make daily/weekly to-

do lists?
• What are the main assessments 

(assignments and tests) in class?
• When is everything due? What 

are the test dates?
• How much are the assignments 

/ tests worth?
• What supports are available?

https://www.beesapps.com/management-productivity-blog/how-to-manage-your-time-in-8-steps/

https://www.beesapps.com/management-productivity-blog/how-to-manage-your-time-in-8-steps/


Planners / Journals
• Planners are an excellent way of organizing your time
• Allows you to see when things are due/when tests are scheduled
• Helps to prioritize your tasks
• Keeps you accountable

https://www.cnn.com/2021/08/03/cnn-underscored/best-academic-planners/index.html
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Time Management Matrix

https://medium.com/preoccupy-negative-thoughts/the-time-management-matrix-960e524a827a



Time Management 

https://www.youtube.com/watch?v=HxjnKL4Hhqo

https://www.youtube.com/watch?v=HxjnKL4Hhqo


Time Management
• Identify time wasters and set goals

• How often do you check your phone???
• Plan ahead by creating a To-Do list

• Recording all due dates and test dates
• Prioritize your list
• Tackle small tasks first
• Only do one thing at a time
• Establish routines
• Use breaks wisely
• Take time off
• Learn to delegate or ask for help
• Reward yourself

https://msliewsclass.weebly.com/time-management-tips.html



Motivation
Ways to motivate yourself:
• Start small
• Start with one goal
• Really, really want it
• Tell others your goal
• Get excited!
• Get started
• Build anticipation
• Print it out, post it up
• Find like-minded friends
• Reward yourself (often)



Creating an Effective Study Schedule
• Review material immediately after class
• Write everything you need to do down in 

a planner
• Prioritize (use the Time Management 

Matrix)
• Create a schedule – when will you study? 

For how long?
• Find ‘hidden time’ to study
• Use the ‘Study Plan’ for nightly studying 

/ homework
• Remove distractions
• Take breaks

https://www.dosomething.org/us/articles/self-care-study-guide



https://www.lsu.edu/cas/earnbettergrades/vlc/CAS_VLC_StudyCycleFSS.pdf

Studying 
plan



Next session:

Getting the Most From Your Textbooks
Thursday, February 17

12:00 pm – 1:00 pm

owensc@northernlakescollege.ca
accessibilityservices@northernlakescollege.ca

https://federalnewsnetwork.com/facilities-construction/2015/08/open-office-trend-worries-disabled-federal-employees/slide/1/

mailto:owensc@northernlakescollege.ca
mailto:accessibilityservices@northernlakescollege.ca


References
https://www.youtube.com/watch?v=i0QfCZjASX8
https://youtu.be/QdmodMprEk0
https://youtu.be/WGqMx78RjQ0
https://youtu.be/Xv8W0dts0K8
https://www.developgoodhabits.com/goal-setting-worksheet/
https://www.developgoodhabits.com/wp-content/uploads/2017/04/SMART-
Goal-Setting-Worksheet-819x1024.jpg
https://www.wisegoals.com/smart-goal-setting.html
https://algonquincollege.libguides.com/studyskills/setting-goals
https://ecampusontario.pressbooks.pub/studyprocaff/chapter/chapter-1/
https://libguides.usask.ca/studyskills/goalsetting
https://www.lib.sfu.ca/about/branches-depts/slc/learning/motivation/goal-
setting-accountability

https://www.developgoodhabits.com/goal-setting-worksheet/
https://www.developgoodhabits.com/goal-setting-worksheet/
https://www.developgoodhabits.com/goal-setting-worksheet/
https://www.developgoodhabits.com/goal-setting-worksheet/
https://www.developgoodhabits.com/goal-setting-worksheet/
https://www.developgoodhabits.com/wp-content/uploads/2017/04/SMART-Goal-Setting-Worksheet-819x1024.jpg
https://www.wisegoals.com/smart-goal-setting.html
https://algonquincollege.libguides.com/studyskills/setting-goals
https://ecampusontario.pressbooks.pub/studyprocaff/chapter/chapter-1/
https://libguides.usask.ca/studyskills/goalsetting
https://www.lib.sfu.ca/about/branches-depts/slc/learning/motivation/goal-setting-accountability


References
https://studentlife.utoronto.ca/task/goal-setting-and-motivation/
https://zenhabits.net/the-ultimate-guide-to-motivation-how-to-achieve-any-goal/
https://www.mindtools.com/page6.html
https://www.uagrantham.edu/in-the-news/ensure-your-success-set-smart-goals/
https://www.purdueglobal.edu/blog/student-life/goal-setting-worksheet/
https://www.inc.com/john-boitnott/50-productivity-tips-to-boost-your-brain-
power.html
https://www.purdueglobal.edu/blog/student-life/time-management-busy-college-
students/
https://www.snhu.edu/about-us/newsroom/education/time-management-
strategies
http://sass.queensu.ca/time-management/
https://medium.com/preoccupy-negative-thoughts/the-time-management-matrix-
960e524a827a
https://www.matrix.edu.au/how-to-create-a-study-plan-that-works/

https://studentlife.utoronto.ca/task/goal-setting-and-motivation/
https://zenhabits.net/the-ultimate-guide-to-motivation-how-to-achieve-any-goal/
https://www.mindtools.com/page6.html
https://www.uagrantham.edu/in-the-news/ensure-your-success-set-smart-goals/
https://www.purdueglobal.edu/blog/student-life/goal-setting-worksheet/
https://www.inc.com/john-boitnott/50-productivity-tips-to-boost-your-brain-power.html
https://www.purdueglobal.edu/blog/student-life/time-management-busy-college-students/
https://www.snhu.edu/about-us/newsroom/education/time-management-strategies
http://sass.queensu.ca/time-management/
https://medium.com/preoccupy-negative-thoughts/the-time-management-matrix-960e524a827a
https://www.matrix.edu.au/how-to-create-a-study-plan-that-works/

	�Accessibility Services�Workshop Series�
	Topics
	Why set goals?
	Goal Setting
	Setting SMART Goals
	Slide Number 6
	Slide Number 7
	How to set goals and be accountable
	Slide Number 9
	Slide Number 10
	Time Management
	Planning your time
	Planners / Journals
	Winter 2022 �Term Calendar
	Winter �2022�Semester Plan
	Time Management Matrix
	Time Management 
	Time Management
	Slide Number 19
	Creating an Effective Study Schedule
	Slide Number 21
	Slide Number 22
	References
	References

